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(See Instructions and Guidelines startingon page 6)

Section A: General Information

Part 1: Institution name and contact information

1. Name andaddressofinstitution:

Address:

2. Awarding institution (if not the applicant institution):

Note: Ifthe programis offered at a campus other than the home campus, the application should come from
the awarding institution or home campus as appropriate.

3. Degreeor Program name for which endorsementis beingrequested: (note: undergraduate and graduate
programsrequire separate applications)

] Undergraduate:

[ ] Graduate:

4. Program websiteaddress:

5. Program leader contactname:
E-mailaddress: Telephone number:

6. Name of contactforthis submission (if different):
E-mailaddress: Telephone number:

7. Business school (or university) accrediting body:
Status and date of most recent program formal review:

Part 2: Program Resources and Outcome Assessments

8. Doyouhavean advisinghandout showingcoursesforthe programtobeendorsed? Yes No
If Yes, please provide copy.

9. Doesyourinstitutionhave an IMA Campus Advocate? Yes No
If yes, please provide contact name and e-mail address:

10. Does yourinstitution have anIMA student chapter? Yes No
If yes, howmany members doesthe chapter have?

11. Have yourstudentsreceived CMA scholarshipsin the past? Yes No

12. Numberofstudentsenrolledin program: Full-Time Part-Time

13. Isthe programenrollment steady, growing, or shrinking?
14. Total departmental faculty resources (FTEs):

15. Facultyresources (FTEs) devoted to program for which endorsementis sought:
Pleaseprovide shortbios for each faculty member devoted to the program.
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16. Percentoffull-timefaculty %  Percentage of faculty with professional certification: %
17. Averageclasssize: __ Faculty/Student Ratio:

18. Inthe pasttwoyears, whatis your program’s graduation rate? %

19. Doesyourschoolhavea plagiarism and/oracademicintegrity policy? Yes No

If yes, pleaseattach a copy of the policy (or policies).

20. Please answer each question belowin 500 words or less.

a. What are the outcome objectives for program for which endorsementis sought ?
b. Towhat extent do you feel your department is committed to these objectives and why?

c. What methods/metrics do you havein place to evaluate the effectiveness of the programin meeting the
needs of employers?

d. Whydo you feel your university or college should be an IMA endorsed school?

Section B: Curricular Content

The body ofknowledge covered on the CMA®) (Certified Management Accountant) examination is comprised of 41
subtopic areas organized in 2 exam parts. The curricula of endorsed programs are expected to provide significant
coverage acrossthesetopic areas (see “Instructions and Guidelines for IMA Higher Education Endorsement
Program” on Page 6 for endorsement criteria on expected coverage amount). The CMA® Exam topic areas
correspond withthose presented in the belowtable where curriculadetailmustbereported. A detailed overview of
each topicarea canbefound in the CMA® Exam Content Specification Outlines. (See the Instructions and
Guidelinessectionentitled “CMA® Exam Topic Areas” fora link to the CMA® Content Specifications Outline.)

Foreach topiclistedin the table on the following pages, indicate in which course ormodule (ifany)the
topicis taught, the typicallevel of students taking the courses, whetherthe courseis an elective or required
course, thelevel at which thetopicis taught, and the document with page numbers.

Each document submitted must be numbered in sequential order for ease oflocating, and all supporting
documentsshould be followed with same number followedbya, b,c. See example on form.

Provide supportingdocumentation: 1) Provide syllabi with a detailed course description for each courselisted
in the table. 2) Provide an assessment tool example for a minimum of 25 subtopic areas. Ensure assessment tool
examples provided are for subtopic areas that are well-distributed across both CMA® exam parts.

¢ Submitexamplesthatdemonstrate competency at the highest-level skillsas the CMA® exam may test each
contentarea uptothe“C’level, defined as mastery of the material at six cognitive levels: knowledge,
comprehension, application, analysis, synthesis, and evaluation.

e Lowerlevels of coverageincludelevel “A” (knowledge and comprehension) and level “B” (knowledge,
comprehension, application,and analysis).

e The examples should not betrue/false or easy multiple-choice tests,butinstead projects, case studies, tests, or
homework assignments that showtherigor ofthe course content.

e Pleasenote: Oneassessment tool example may cover multiple subtopicareas at level “C.” Assessment tool
examples should be provided only for subtopics covered at level “C.” Applicants are encouraged to provide
assessment tool examplesfor as many subtopicscovered at level “C” as possible to bestenable the review
committee membersto provide reasonable assurance of topic coverage within program curricula. Following
initial submission of the application, applicants may be asked to provide additional examples to substantiate
(up to) all subtopics reported atlevel “C.”

Questions? See Instructionsand Guidelines startingon page 6. For additional questions, please email

HigherEdEndorsement @imanet.org.
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PART 1 - Financial Planning, Performance, and Analytics

. Course Title Level or | Required (R) Level For Clevel
Topic Where Topic Year or Covered Document
Is Covered Taught! Elective (E) (A,B,orC) | & Page #s
EXAMPLE:
Strategic Planning MA 302 JR R C Doc1aPgio
A. External Financial
Reporting Decisions

1. Financial statements

2. Recognition, measurement,
valuation, & disclosure

B. Planning, Budgeting,
and Forecasting

1. Strategic planning

2, Budgetingconcepts

3. Forecasting techniques

4. Budgeting methodologies

5. Annualprofitplan and
supportingschedules

6. Top-level planningand
analysis

C. Performance
Management

1. Cost and variance measures

2. Responsibility centersand
reportingsegments

3. Performance measures

D. Cost Management

1. Measurement concepts

2, Costing systems

3. Overhead costs

4. Supply chain management

5. Business process
improvement

1 Leveloryeartaught examples: Intro, 31 year, graduate, etc.
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CourseTitle | Level or | Required (R) Level ForClLevel
Topic WhereTopic | Year or Covered | Document
Is Covered Taught Elective (E) | (A,B,or C) | & Page#s
E. Internal Controls
1. Governance, risk, and
compliance
2. Systems controls and
security measures
F. Technology & Analytics
1. Informationsystems
2. Data governance
3. Technology-enabled finance
transformation
4. Data analytics
Part 2- Strategic Financial Management
CourseTitle |Level or| Required (R) Level ForCLevel
Topic WhereTopic Year or Covered | Document
Is Covered Taught| Elective(E) | (A,B,or C) | & Page#s

A. Financial Statement
Analysis

1. Basicfinancial statement
analysis

2. Financial ratios

3. Profitability analysis

4. Special issues

B. Corporate Finance

1. Riskand return

2. Long-term financial
management

3. Raising capital

4. Working capital
management
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CourseTitle |Level or| Required (R) Level For C Level
Topic WhereTopic Year or Covered |Document
Is Covered Taught | Elective(E) | (A,B,orC) | & Page #s

5. Corporate restructuring

6. International finance

C. Decision Analysis

1. Cost/volume/profit analysis

2. Marginal analysis

3. Pricing

D. Risk Management

1. Enterpriserisk

E. Investment Decisions

1. Capital budgeting process

2. Capital investment analysis
methods

F. Professional Ethics

1. Business ethics

2. Ethical considerations for
management accounting
and financial management
professionals

3. Ethical considerations for
the organization




The Association of
(]

1ma’

Accountants and
Financial Professionals
in Business

IMA’s Higher Education Endorsement Program Application Form

Instructions and Guidelines for
IMA Higher Education Endorsement Program Application
(Rev.8-19-2021)

IMA’s Higher Education Endorsement Program recognizes business programs that meet the quality educational
standards required to enable students to prepare forthe CMA® (Certified Management Accountant) designation.

Tobe eligible for IMA Endorsement, your program must meet the following basic criteria:

e Substantially (75%) of all the subtopic areas ofthe CMA program are met at the highest cognitive
level/Level C (seebelow for further description of Level C);

e There are adequate facultyresourcesto deliver the program;

e The programis accredited by a recognized accreditation organization (e.g., AACSB, ACBSP, IACBE,
EQUIS, NEASC, or other international or regional accrediting body)

While the preceding criteria are essential to a decision to endorse a program, the followingelementsare also
considered:

e Nature,relevance, and clarity of the faculty’sobjectives forthe program and the institution’s
commitmenttothem,and

e Processesin placeto determinethe effectivenessofthe programin meeting changing needs of
employers.

Substantial Coverage of CMA Program Learning Aims:

The amount of coverage of CMA program learning aimsis demonstrated in this application through the number of
CMA exam majortopic areasthat are coveredin the program’s curriculum at the highest cognitive level. CMA exam
majortopicareas arelistedin theinput tablein the application formand are describedin detailin the CMA
Examination Content Specifications Outlines. (See CMA® Exam Topic Areasbelow to accessthe Content
Specifications Outline.) To reach the 75% threshold, a minimumaof 31 CMA exam subtopics must be
covered atlevel “C.”

Level of Cognitive Development:

We look fortesting of technical knowledge in course assessments at an appropriate cognitivelevel. Theselevels
can be defined as follows:

Knowledge: Ability to remember previously learned material such as specific facts, criteria, techniques,
principles,and procedures (i.e.,identify, define, list).

Comprehension: Ability to grasp and interpret the meaning of material (i.e., classify, explain, distinguish
between).

Application: Abilityto uselearned material in newand concrete situations (i.e.,demonstrate, predict, solve,
modify, relate).

Analysis: Abilitytobreakdownmaterialintoits component parts so thatits organizational structure can be
understood; ability to recognize causal relationships, discriminate betweenbehaviors, and identify elements that
are relevantto the validation of a judgment (i.e., differentiate, estimate, order).

Synthesis: Abilityto put parts together to form a newwhole or proposed set of operations; ability to relate ideas
and formulate hypotheses (i.e., combine, formulate, revise).

Evaluation: Abilityto judge the value of material for a given purpose based on consistency, logical accuracy,
and comparisonto standards; ability to appraise judgmentsinvolved in the selection of a course of action (i.e.,
criticize, justify, conclude).
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Three levelsof coverage can be defined as follows:

Level A: Requiring the skill levels of knowledge and comprehension.

Level B: Requiring the skilllevels of knowledge, comprehension, application, and analysis.

Level C: Requiring all sixskilllevels: knowledge, comprehension, application, analysis, synthesis, and evaluation.

Underthetwo-part format adopted forthe CMA exam, academic programs should strive to cover topics in all
major content areas ofthe CMA program at the “C”level.

CMA® ExamTopic Areas

A detailed overview of the CMA® exam topicareas canbefound in the CMA® Content Specifications Outline.
This document canbe found in the “Useful CMA Resources” section of the Taking the Exam webpage on the IMA
website. The information in this document will prove most useful whenyou are uncertain of what is included in a
topic areaor whatreviewers will be looking for whenreviewing the syllabiand assessment tool examples you
provide. Referringto this document while preparingyour application and supporting documentation is also
likely to reduce the number of review rounds your application goesthrough.

ChecKklist for application materials:

As a final checklist, the following documentation should be submitted (electronicfiles only):

O SectionA:
O Answer all questions 1-20.

O For questions 20a-d, provide a separate document with comments answeringeach
question in 500 words or less for each question.

O Section B: For each courselisted, demonstrate coverage of a topic area by providing:
O Coursesyllabi with a detailed course description
Level or year taught; required or elective.

Assessment tool examples shouldbe provided for a minimum of 25 (of the total 41)
subtopic areas covered at Clevel. Reviewers will seek to confirm that an assessment tool
exampleis provided for the 2-4 courses listed most frequently on the application (usually
there are 2-4 key courses that cover most topic areas). Please notethata single
assessment tool (case study, homework assignment, exam, etc.) may be listed for more
than one topic.

A syllabusshouldbe provided for each courselisted. Filenames for syllabi files shouldbe
numbered by the applying school.

o For example,thesyllabus filename for the first course listed (#1) mightbe
numbered as “1-ACC201syllabus.” Supporting documents for ACC201should
follow suit with filenames suchas 1a-ACC201_exami, 1b-ACC201_ case, 1c-
ACC201_exam 2, etc., for every supporting document submitted.

o Thesecond coursesyllabi wouldbe #2 and supporting documentswill follow suit
with filenames 2a, 2b, 2¢, etc., for each supportingdocument submitted.

A minimum of 31 of the 41 content areas aretaught atthe C level (minimum 75% coverage)

Application documentswill ONLY be accepted if submitted via a Dropbox Link
(dropbox.com) or another common file sharingservice to submit.
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The evidence you are providing should belinked to specific content areasso thatitis
apparent tothereviewer. Please do not send miscellaneous documentation that does not
relate to the submission (syllabifor courses notlisted in the curricular mappingtable, etc.).

SEND APPLICATIONS TO: HigherEdEndorsement@imanet.org
Incomplete applications will cause a delay in commencingyour review.

Questions?

The next two pages provide answers to frequently asked questions (FAQs). If you have questions thatare not covered below,
please send them to HigherEdEndorsement@imanet.org and a member of the IMA team will be happyto assist.



mailto:HigherEdEndorsement@imanet.org
mailto:HigherEdEndorsement@imanet.org

1.

The Association of
(]

1ma’

Accountants and
Financial Professionals
in Business

IMA’s Higher Education Endorsement Program Application Form

Frequently Asked Questions (FAQs)
IMA’s Higher Education Endorsement Program

Howdo I get application processstarted?
ANSWER:

e Start by visitingthis page: https://www.imanet.org/educators /higher-education-end orsement-
program /how-to-become-endorsed ?ssopc=1

e Webinar “IMA’s Higher Education Endorsement Program.” Learnhowto differentiate your accounting
curriculum through IMA’s Higher Education Endorsement Program, June 2019

¢ Good articles:
Curriculum mapping: “Aligning Academic Courses withthe 2015CMA Exam,” MAQ Winter 2016

e Articlesabout endorsed schools:
“Copilots with Entrepreneurs,” SF, August1, 2018

“Accounting Student Transformations,” SF, August 2017
“Education atthe Root of Accounting Excellence,” SF August 2016

Pleaseprovide a step-by-step description of the endorsement process. Howlongis the process?
Arethere any costs involved? Is there a site visit?

ANSWER: Fortunately, the processis not nearly as onerous asthe accreditation process and no site visit! You
submit the application along with the documentation requested (see checklist). The application comesto IMA’s
director of research who reviews it for completeness andifit meets the basiccriteria (e.g., A minimum of 31 of
the 41 contentareasare taught at the Clevel (minimum 75% coverage). If it does not meet the basiccriteria, the
applicationis sentback to the school for additional information. Ifit doesmeet the basiccriteria, it goesto our
reviewboard who take 6-8 weeks to reviewthe materialand render individual opinions. If there is consensus,
we let youknowsoon afterthat your schoolhasbeen endorsed. If there is not consensus, we meet via
conference calland decide whetherto endorse or to request more information. Foradditional information
about the process, see answerto question1.

Can we includeboth undergraduate (UG) and graduate programs on the same application?

ANSWER: No, each programis considered as a separate application. Ifthe UG curriculum doesnot meetthe
criteria as submitted, youwillneed to identify additional coursesat an appropriaterigorlevelthatcan be added
tomeetthecriteriaand become partofthe suggested coursework. If the UG program does not make it possible
for studentsto getthe CMA course content required, then only the grad program canbe endorsed.

(Question 8) Whatis an advising handout?

ANSWER: It is a sheet (or webpage) showing what courses should be takento prepare forthe CMA exam and
should correspond with the courses listed on the application.

(Question 9) Is havingan IMA Campus Advocate necessary? Does the advocate need tohave a
CMA? How canIbecome a campus advocate?

ANSWER: Havinga campusadvocate (CA) is notrequired butis recommended. There are many benefits to
becominga CA. Dueswill be waived upon submission of IMA student membership listand/or Annual Activity
Form that shows completion of required activities. If you are already an IMA member or become one before you
enroll 10 IMA student members, your IMA membership will be extended for one year. Eachyear youmust
enroll 10 or more newIMA student members for your membership tobe extended. Click here tolearn more
about becominga CA.


https://www.imanet.org/educators/higher-education-endorsement-program/how-to-become-endorsed?ssopc=1
https://www.imanet.org/educators/higher-education-endorsement-program/how-to-become-endorsed?ssopc=1
https://youtu.be/dzxDZFKjqjs
https://www.imanet.org/-/media/54bf5ef17c544b1692ea9abf80dc2c73.ashx
https://sfmagazine.com/post-entry/august-2018-copilots-with-entrepreneurs/
http://sfmagazine.com/post-entry/august-2017-accounting-student-transformations/
http://sfmagazine.com/post-entry/august-2016-education-at-the-root-of-accounting-excellence/
https://www.surveymonkey.com/r/LCB7NR3?sm=nIefNuWpY7Z%2fn2x9gP4YZw%3d%3d
https://www.surveymonkey.com/r/LCB7NR3?sm=nIefNuWpY7Z%2fn2x9gP4YZw%3d%3d
https://www.imanet.org/educators/campus-advocate-program
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(Question 10) Doyourequire a student chapter for endorsement? If so, whatis the process of
starting a chapter?

ANSWER: No, but we encourage you to consider forminga student chapterifviable. Click here formore
information.

(Question 12) Data related to number of students and enrollments maybe considered
confidential. As such, can weprovideratiosand percentagesinlieu ofhard data?

ANSWER: No, we do require the number of students. Thisinformation will be held strictly confidential.

. (Questions14-15) What are Faculty Resources?

ANSWER: Thismeanshow manyfaculty (or FTE) are involved in meeting the endorsement requirements.
Provide a short bio for each one with key information showingtheir qualifications for this program.

(Question 18) Do you want graduation rates for freshmen or once theyare declared accounting
majors?

ANSWER: For graduationrates, we arelooking for graduationrates from your accounting program so it would
be the people who are declared.

(Question 19¢) Can you elaborate on describing the methods/metrics in place to evaluate the
effectiveness in meeting the needs of employers?

ANSWER: Identify any ways you use to evaluate and improve your program to meet whatemployersare
looking for. This mightinclude employer (orintern) surveys, advisory board, or third -party assessments.

Is there a template to follow when submitting the documentation? Is thefinal documentakinto
a Self-Study for an accreditingbody?

ANSWER: Thereis no template other thanthe application. It is helpful to name separate files providing the
requested information using filenames consistent to the termsusedin the application.

To demonstraterigor at “Level C,” areyou looking for the complete set of tests/exams/quizzes
from each course, or would a sampletest from each coursebe sufficient?

ANSWER: A sample of the assessment materials is sufficient. We request examples for a minimum of 25
subtopics well-distributed across both parts of the CMA exam. You are encouraged to submit more examples if
they are available to reduce the number of review rounds required for your application. The samples should not
be TF oreasy multiple-choice tests, but instead projects/case studies /tests or homework assignments that show
the rigor of the course contentat the Clevel (i.e.,showthat the students possess critical thinking and analytical
skills).

It also helps the review teamif you provide a mapping of CMA subtopicsto specificassignments. Indicate which
specificquestions from those assignments or tests, etc., that demonstrate level “C” coverage of those subtopics.

Will we need to reapply for endorsement down theroad?

ANSWER: Yes, after 5 years, we will send a renewal application to demonstrate whether the program still
qualifies for endorsement. Any changes affectingthe program should be noted.

If I do not know whatis meant by one of the topicslisted on the table for curricula content (e.g.,
Special issues), where can 1 go to get more information?

ANSWER: A detailed overview of each majortopic area can be found in the CMA® Exam Content Specification
Outlines (CSO). See the Instructions and Guidelines section “CMA® Exam TopicAreas” to access CMA® CSO.
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